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ROCKY RIVER CITY SCHOOLS

We Believe…

· Students are the heart of our purpose.

· Student success requires a partner-ship among family, school and community.

· A Rocky River education empowers values, inspires curiosity and en-courages talents that lead to success.

· High expectations lead to high achievement.

· Lifelong learners thrive as they embrace the changing global society.

An exceptional school district demonstrates all of the above
Mission
Rocky River Schools…

Globally Competitive.  

Exceptional Opportunities. 

Caring Environment.  

Successful Students.

Strategic Objectives
By 2014…
· All students will engage in contemporary, globally competitive curricular and co-curricular programs of excellence.

· All students will achieve their educational goals incorporating the highest international standards.

· All students will participate in a student-centered environment that addresses educational, social and emotional needs.

· All students will learn through lessons and experience that communication is open, sincere, timely and responsive.

· All students will attend schools that are state-of-the-art facilities.

· All students will learn in an environment that is technologically competitive on a global level.

Strategies

By 2014, we will…

Communication: Develop guidelines, protocol and procedures to disseminate information to al students, staff, parents, alumni and community about the strategic plan, including updates on progress and status in achieving our mission.
Curriculum and Co-Curriculum: Develop systems to ensure the same expectation of excellence in all programs, curricular and co-curricular.

Facilities: Provide facilities that meet our mission.

Finance: Provide traditional and non-traditional fiscal resources to meet our mission.

Human Resources: Recruit, hire and retain, exceptional staff and provide professional development to accomplish our mission and strategic objectives.

Technology: Ensure availability of technology and training necessary to support achievement of our mission and strategic objectives.

ABSENCE/ATTENDANCE
Regular attendance is important for the continuity of instruction and interaction between teacher and student.  Research has shown a direct correlation between student achievement and regular school attendance that is considered essential for the educational development of the student.  If you find it is necessary to be absent, please have your parent call the school attendance answering machine at 356-6873.  If a call is not received, your home will be called to confirm your absence.  A note from home is required if contact is not made by phone.

Excused Absences: The only reasons considered acceptable for excused absences are personal illness, illness in the family, quarantine of the home, death of a relative, work at home due to absence of parents/guardians, and observance of religious holidays.  Occasionally, absences judged by the principal to constitute a good and sufficient cause for absence from school may be granted.

Unexcused Absences: Absences from school that do not meet the criteria for excused or planned absences are unexcused and are discouraged.  Out-of-school suspension and expulsion will be treated as unexcused absences.  Credit for missed academic work will not be accepted.

Planned Absences: Absences approved by the principal to constitute a good and sufficient cause for absence from school may be granted for up to FIVE days per school year.  Your parent should submit a written request for the planned absence to the school office five days prior to the absence.  If approved, you may request a Planned Education Assignment Request form from the attendance secretary that you will need to present in advance to your teachers during the school day.  The teachers may provide the assignments to you in advance of your absence with the understanding that any assignments listed on this form are due on your first day back to school.
While teachers will offer some help to students in clarifying information missed during a planned absence, it is not possible to re-teach all material missed.  Even though you will be given an opportunity to make up an assignment, the amount of instructional time missed in class cannot be made up, replaced, or re-taught.  If the absence is excused, you will be able to receive credit for make up work however missed assignments will not be as meaningful without the instruction that accompanied the assignment.  

The following procedures shall apply to Approved Planned Absences:

1. Students will have the opportunity to make up any and all class assignments, examinations, quizzes, and tests that may have been missed and which would have been graded by the teacher and directly affected the students’ grade in the class.   

2. Tests administered to the class during the absence may be given in advance of the absence or upon the student's return to school and will count towards the student's final grade.  The student shall be responsible for making an appointment with the teacher for such tests.

3. A student will be permitted one school day for every school day missed to complete make-up assignments not previously provided on the Planned Education Assignment Request form.  All assignments provided by the teacher prior to the absence are due upon the first day of return to school.  

The Superintendent may grant additional days of absence for educationally related activities or for extenuating circumstances.
Make-up Procedures for Excused Absences:

On the third consecutive day of absence, a student's homework assignments may be requested by calling the Guidance Office at 356-6875, before 12:00 noon.   This allows the time needed for the assignments to be collected from the teachers and be made available by 3:15 p.m. in the main office area.  When you are absent for only one or two school days, your assignments may be obtained by calling one or two classmates who have the same teachers as you.  Upon your return to school or while you are absent, check Progress Book on the web site to secure any missed assignments or tests.  You will be permitted one day for every day of school missed to complete make-up assignments.  The teacher may increase this time requirement for possible extenuating circumstances.  Students who are absent from school without an excused absence will not have the opportunity to make up for credit any class assignments, examinations, quizzes and/or tests that may have been missed.

Many teachers post their assignments and grades on Progress Book.  Although your Agenda Handbook should be the main source of recording homework assignments, please consult the Progress Book web site for additional information.  Progress Book can be accessed through the school web site at 

http://www.lnoca.org/~rrcs/
Make-up Procedures for Excused Appointments: 

Students that miss one or more classes due to an excused absence for an appointment, and return to school that same day, are responsible for assignments missed.  Additional make-up time will not be granted without conferring with the teacher.

Tardy to School: You may be excused for being tardy to school for the same reasons as allowed for an excused absence.  Students late to school for unexcused reasons, are considered TARDY and are subject to disciplinary actions.  These actions include:

1st, 2nd, 3rd tardy - No consequence.

4th & 5th tardy- Lunch Detention with Lunch room supervisor. 
6th & 7th tardy - 30-minute detention assigned by the House Coordinator.  When the 6th tardy is reached the Assistant Principal will send a letter home to parent(s) and the Coordinator will make a phone call home.

8th & 9th tardy - One-hour after school detention assigned by the Coordinator. 

10th, 11th & 12 tardy – Meeting scheduled with parents by assistant principal and a 3- hour after school detention is assigned.

13th tardy – Meeting scheduled with parents by assistant principal and an ISED is assigned.

14+ tardy- Meeting scheduled with parents by assistant principal and possible ISED, OSS, Forced Withdraw from DC trip for 8th graders and non participation in extra-curricular activities. 
Records for unexcused lateness to school are maintained on an annual basis.  Students that are chronically tardy or absent may be referred to the Attendance Officer or the Cuyahoga County Juvenile Court.

ACADEMIC ACCELERATION

The district recognizes appropriate use of accelerated learning may be required for some students who demonstrate remarkable performance.  Procedures of evaluating these students for possible accelerated placement are delineated in Administrative Guideline 5408.  Contact the school counselor for further information.

ACADEMIC GRADES
Report cards are issued to students in their homerooms after the first, second and third grading periods.  Report cards are sent home with the students on the Friday immediately following the close of each of the first three grading periods.  The final report card will be mailed home to parents/guardians within 10 days after school has ended for the year.  Marks are given in scholarship, effort, and conduct.  Interim reports are prepared and mailed home at the midpoint of each grading period for those students who are failing or who are achieving significantly below expectations.  

Grading:  Grades are quantitative statements reflecting a professional judgment of your performance.  They represent the degree of mastery of the prescribed curriculum of a given content area or course by your performance at a given time in your educational development.  This measurement of performance provides a vehicle for the teacher to communicate not only with your parent but also with you.  Grades indicate your academic achievement, not necessarily your ability.  Evaluation must be a daily function so that feedback, both written and verbal, is continual.  Grades reflect your actual academic performance in a course.  Parameters will include assessments, tests, homework, and class participation.  Your teachers will follow additional guidelines in the appropriate courses of study when calculating and determining your grade.

Students’ will receive grades of A, B, C, D, (including plusses and minuses) or F.  An "I" grade designates that the work required for the class has not been completed, while an "EX" grade is given when a student has been excused from taking the class.  Scholastic grades are interpreted as follows:

A+
=
98%  - 100%
C
=
73% - 76.9%


A
=
93% - 97.9%
C-
=
70% - 72.9% 

A-
=
90% - 92.9%
D+
=
67% - 69.9% 

B+
=
87% - 89.9%
D
=
63% - 66.9%

B
=
83% - 86.9%
D-
=
60% - 62.9% 

B-
=
80% - 82.9%
F
=
59.9% or less

C+
=
77% - 79.9% 

I
=  
Incomplete (must be changed within 2 weeks

P
= 
Passing (discretion of teacher after administrative approval)

EX
=
Excused from or auditing the class

Effort and Conduct:  The effort mark represents the degree to which you are trying to achieve.  This mark may or may not be comparable with the scholastic mark.  Interpretation of effort marks is as follows:
1 = Exceeds expectations

2 = Meets Expectations 

3 = Below Expectations


4 = Unacceptable

The conduct mark represents the general behavior observed.  This will include cooperation, courtesy and compliance with school and classroom rules within the teacher's jurisdiction.  Standards of conduct, like other standards, are relative and judgmental in nature.  They reflect the philosophy of those who develop them and work to maintain them.  We believe we have a responsibility to expect a type of behavior that shows consideration for others, indicates respect for property, and displays a willingness to help make our school a better place in which to live and learn. 

Interpretation of conduct marks is as follows:

1 = Exceeds expectations

2 = Meets Expectations 

3 = Below Expectations


4 = Unacceptable

Marks of "3" and "4" for effort and/or conduct indicate a student’s behavior is unacceptable.  A parent/teacher conference is recommended when 3's and/or 4's are the prevailing marks.

ANTI-HAZING STATEMENT
It is the belief of the Rocky River City Schools that hazing activities of any type are inconsistent with the educational process and shall be prohibited at all times.  No administrator, faculty member, or other employee of the school district shall encourage, permit, condone, or tolerate any hazing activities.  No student, including leaders of student organizations, shall plan, encourage, or engage in hazing.  Hazing is defined as doing any act or coercing another, including the victim, to do any act, including an act of initiation into any student or other organization, that causes or creates a substantial risk of causing mental or physical harm to any person.  Permission, consent, or assumption of risk by an individual subjected to hazing does not lessen the prohibition contained in the statement.

ATHLETICS
Eligibility:  Passing grades must be received in a minimum of five (5) subjects in which you are enrolled in the immediately preceding grading period.  All courses in which a student receives a grade, count toward this eligibility requirement. Summer school grades may not be used to substitute for failing grades received the final grading period of the regular school year.

Activity Participation/School Attendance: Participants of any contest, meet, match, dance, performance, or practice session must be in school at least by noon on the day of the event.  Students are not permitted to remain home on the day of a scheduled event to "rest up" for the activity.  You may participate in only one organized school sponsored sport per season (this includes cheerleading).  RRMS will follow the rules and guidelines issued by the West Shore Athletic Conference and the Ohio High School Athletic Association.

Two seventh and two eighth grade teams may be fielded for girls volleyball and boys and girls basketball if there is sufficient talent.  A $42.00 fee will be assessed to each student involved in a sports activity to cover the costs of bus transportation.  The sports seasons are listed below (Boys = B, Girls = G):

Fall (Aug.-Oct.) 

Football (B) Volleyball (G) Cross Country (B & G) Cheerleading (G)

Early winter (Nov.-Jan.) 

Basketball (B) Wrestling (B) Cheerleading (G)

Late winter (Jan.-Mar.) 

Basketball (G) Cheerleading (G)


Spring (Mar.-May) 

Softball (G) Track (B & G)
AWARDS

Each quarter, students may earn recognition for achievement in a variety of ways.   Any student can also earn recognition for outstanding effort and conduct.  The criteria for these awards is as follows:

Principal’s Honor Roll: All A’s in all subjects.  No grades of P or EX are accepted.  This award is recognized quarterly.

High Honor Roll: A grade point average of 3.75 To 3.99 with no D’s or F’s. This award is recognized for the first three quarters.

Honor Roll: A grade point average of 3.5 to 3.74 with no D’s or F’s. This award is recognized for the first three quarters.

Merit Roll: A grade point average of 3.0 to 3.49 with no D’s or F’s. This award is recognized quarterly. 
Improvement Roll: To be considered for recognition for the Improvement Award, a student must demonstrate appropriate improvement in his/her work ethic, responsibility, and academic standing as determined by the team. This award is recognized during the second and third quarters.

Effort and Conduct: All 1’s and 2’s in effort and conduct, no detentions or disciplinary consequences, and no outstanding library fines or overdue books.  This award is recognized for the first three quarters.

At the conclusion of the first three 9-week grading periods, an awards program will be held to recognize individual student academic achievements.  The fourth quarter assembly is held before the close of the grading period in June.  This assembly will highlight the various accomplishments of our students throughout the school year.  Exact dates and times will be posted on the student’s report card.

Athletics: An evening awards ceremony will be held after the fall, winter, and spring sports seasons.  All participating athletes will be recognized and will receive certificates at this ceremony.
BICYCLES, ROLLER BLADES, SCOOTERS, AND SKATEBOARDS

Students may ride bicycles to school.  Bicycles are to be parked in the bike racks located in the front of the building.  You may also lock your bikes on the outside part of the tennis court fence located on Hampton Rd.  Bikes parked in the front of the school must be locked and chained to the bike stand.  Do not lock you’re your bike to the metal gates in the front of the school.  If for some reason you have your bike lock or did not bring it with you on any given day, please stop by the office and let us know so that we may lock your bike in the cage.  We will do this occasionally to help you out but it is your responsibility to see that you have a bicycle lock.  Roller blades, scooters, or skateboards may be ridden to school, however, they are not be worn or ridden anywhere on school property at any time.  Students that do not follow these rules will lose their privilege of riding/bringing these items to school.

BULLYING AND OTHER FORMS OF AGGRESSIVE BEHAVIOR

Aggressive behavior toward a student, whether by other students, staff, or third parties, is strictly prohibited and will not be tolerated.  This prohibition includes physical, verbal, and psychological abuse, including any gestures, comments, threats, or actions, which cause or threaten to cause bodily harm or personal degradation.

This also includes intimidation and harassment based on any of the legally protected characteristics, such as sex, race, color, national origin, marital status, or disability, stalking, bullying/cyber bullying, intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing.

Any student who believes s/he has been or is the victim of aggressive behavior should immediately report the situation to the building principal.  Please refer to Board of Education Policy #5517.01.  

CELL PHONES

It is recommended that students not bring cell phones to school due to issues of loss or theft.  However, if you bring a cell phone to school, it is to be kept in your school locker at all times during the school day (8:15 a.m. – 3:18 p.m.).  This purpose of this rule is to avoid issues with text messaging, placing or receiving calls, and the taking of pictures during class.  Violations of this policy will result in the minimum of a one–hour detention being assigned after school with the Assistant Principal.  Subsequent violations may result in additional consequences including but not limited to additional detentions of longer duration, suspension from after school activities (dances, sports events, social activities), and/or suspensions from school.  There is a phone available for student use in the main office if calls need to be made during the day.  

We understand that there may be some rare instances when a student may need to have access to their cell phone during the school day.  Perhaps you may need to find a phone number in your address book or you may have some other legitimate reason.  If this is the case, you are to ask for a pass to go to the office to make this request.

CHEATING

Cheating on class assignments, homework, or class projects cannot to be tolerated.  At the beginning of the school year, all classroom teachers will clearly communicate to their students the definition of cheating. Cheating includes, but is not limited to, copying homework, looking at another student’s test or quiz, allowing another student to see answers on a test or quiz, forging the signature of a parent for points, providing answers/work to another student, using a cheat sheet or an aide during a quiz or test without permission, and plagiarism.  Plagiarism includes copying of information from printed and/or Internet sources.  

The first offense of cheating can result in the student receiving a zero on the assignment/test and a 3-hour detention.  The Administration, House Coordinator, Guidance Counselor and parent are to be notified by the teacher, and a conduct slip given to the House Coordinator.  The Guidance Counselor will follow up with the student.  

For the second offense in any class, the student may receive a zero on the assignment/test and two 3-hour detentions and will be assigned.  In addition, the student will be required to read an assignment about cheating and write an acceptable report. The Administration, House Coordinator, Guidance Counselor, and parent are to be notified by the teacher, and a conduct slip given to the House Coordinator.  The Guidance Counselor will follow up with the student.  

The third offense in any class will result in a failing grade for the quarter in the course that the student was caught cheating.  The teacher will notify the Administration, House Coordinator, Guidance Counselor and parent.  A conduct slip will also be filed with the House Coordinator.  Future acts of cheating may lead to suspensions from classes or school, or to failure in a given course for the year. Alternative disciplinary action may be taken by the Administration in specific cases under extenuating circumstances.  

CHEMICAL ABUSE CODE OF CONDUCT

The Discipline Code of the Rocky River City School District is in effect at school, at school-sponsored activities, and on school premises and school buses.  In accordance with the Discipline Code, possession, consumption, sale or attempted sale of alcoholic beverages or illegal drugs, or hallucinogens, "look-alike" drugs, controlled substances without prescription, drug paraphernalia, or any substance purported to be alcoholic beverages or illegal drugs, or attendance at school or school-sponsored activities after having consumed such substances are in violation of the Discipline Code and the following procedures will be enforced:

A.  Use/Possession of:

1.  First Offense -

a. Ten day Out-of-School suspension.  Five days will be waived if the student attends "Eduvention" and/or receives a professional assessment by a certified chemical dependency counselor. Documentation of participation and/or assessment will be provided to the school.  

b. Parents will be notified.

c. Police will be notified.

2. Second Offense -

a. Ten day Out-of-School suspension with a recommendation for expulsion. 

b.
Parents will be notified

c. Police will be notified.

d. Notification to the Department of Motor Vehicles will be sent, causing the student to lose his/her license up to a maximum of 18 years of age.
CLINIC
The clinic is located in the main office.  In the event you become ill or injured, please inform your teacher, obtain a pass, and report to the clinic.  If you are between classes (except in an emergency), please inform your next period teacher that you are going to the clinic.  If you are ill, you will be permitted to stay in the clinic for fifteen to twenty minutes.  After that time, your parents will be called and a decision will be made regarding appropriate care or action.  The school nurse will be at RRMS every Wednesday, Thursday and Friday. When reporting to the Clinic, please be sure to sign in and out on the log in the main office.
DAILY CLASS SCHEDULE

Homeroom  8:15 – 8:19

1
8:22 
- 
8:42
11
12:03
-
12:23

2
8:42  
-
9:02
12
12:26 
-
12:46

3
9:05  
-  
9:25
13
12:49  
- 
1:09

4
9:25  
-  
9:45
14
1:12  
-  
1:32

5
9:48 
-  
10:08
15
1:32
-
1:52

6
10:08 
-  
10:28
16
1:55
-
2:15

7
10:31
-
10:51
17
2:15
-
2:35

8
10:54
-
11:14
18
2:38
-
2:58

9
11:17
-
11:37
19
2:58
-
3:18

10
11:40
-
12:00

School Day:  All students are to enter the building beginning at 7:45 a.m. through the front doors located on Riverview.  Students will be directed to move to the gym or the commons.  Once you have entered the commons, you will not be permitted to leave to go to the gym.  Students may enter the commons to deposit money in their lunch accounts and will be dismissed to the gym after requesting permission from the teachers on duty.  Students will be permitted to attend early morning reviews or other legitimate reasons if they have secured a pass from their teacher.  

Please time your arrival to school between 7:45 a.m. and 8:05 a.m. because students will not be permitted to wait outside of the building for the 8:05 a.m. bell.  Once on school property, you will not be permitted to leave the school grounds.  At 8:05 a.m., all students will be dismissed to their lockers, and then to homeroom.  The school day is divided into nineteen mods of twenty minutes each.  Daily attendance will be taken during homeroom.  Three minutes are provided between each class period.  At the end of the day at 3:18 p.m., students are expected to promptly vacate the building and school grounds unless participating in an approved school activity or under the direct supervision of a teacher or staff member.    
DANCES

The Middle School will plan dances for students at appropriate intervals.  The purpose of a school dance is to provide a supervised activity that will promote the social development of Middle School students.  All students are asked to bring their school I.D. cards to the dances.  

Regulations will be as follows:

1. Only students enrolled in the Rocky River Middle School will be permitted to attend.

2. Students are not permitted to leave prior to the end of the dance without permission of the parent.

3. Dances for grades 7 and 8 will be held on specified Friday evenings from 7:00 p.m. until 9:00 p.m.  Mixers may be scheduled during the first semester for grade six from 3:30 p.m. until 5:00 p.m.  Sixth grade students may attend the regularly scheduled dances with their older classmates beginning in February. 

4. Violation of the Discipline Code at school activities will result in disciplinary action.  Such action may include banning the student from future dances during the school year.

5. All dances will be held in the commons.

6. All students will be expected to wear clothing as designated by the school dress code.  Students not adhering to the dress code will not be admitted.

7. Sexually suggestive or inappropriate dancing as determined by the chaperones will not be permitted.  Students not adhering to this policy will be asked to leave the dance and parents will be contacted.

8. Students are charged $6.00 at the door for the evening dances and $5.00 for the 6th grade mixers.
9. Students remaining on school property 30 minutes after a dance has concluded will not be permitted to attend the next scheduled dance.
DRESS CODE

The primary responsibility for the appearance and grooming of a student lays with the student and his/her parents or guardian.  As a school, we also share this responsibility to promote socially acceptable standards of conduct, appearance, courtesy, and safety.  If a student is deemed to be in violation of one or more of these guidelines, he/she may be requested to remove or change the article in question, call home for proper attire to be brought to school, or sent home to change.  The guidance counselors will make the initial contact with a student upon referral by a faculty member.  The administration will have the final responsibility for making judgments regarding proper attire.

The following guidelines were established with input from parents, students, faculty, and administrators:

1. Shorts and skirts must be no shorter than fingertip length.
2. Leggings and Jeggings are unacceptable if they are skin tight and revealing. Shorts or other garments must be worn in addition. 

3. Sheer or see through clothing is not permitted.  Outer garments must cover undergarments.  

4. Any clothing or jewelry depicting inappropriate language, signs, symbols or advocacy of drugs, tobacco, sexual innuendos, alcohol, or violence, will not be permitted.

5. Hats, bandannas, or other headgear are not permitted to be worn in school.

6. Sunglasses are not permitted to be worn in school unless required by a physician.

7. Clothing that displays a bare midriff is not permitted.

8. Pants, shorts, or skirts must be worn at the waist level, no sagging.
9. Coats and jackets are to be kept in the student’s locker.

10. Spiked jewelry of any kind is not permitted.

11. Spaghetti straps, halter-tops, and revealing tank tops are not permitted.

12. All students must wear shoes or sandals.

13. Backpacks may be brought to school but kept in the student’s locker.

14. Excessive or distracting use of make-up including face and hair painting is not permitted.

DRUG AND ALCOHOL USE

The use of illicit substances and the unlawful possession and use of alcohol is harmful.  This includes any substance that is used for altering the physical or mental state in a way that interferes with a student’s ability to benefit from the educational process.  The unlawful possession, use, or distribution of illicit substances and/or alcohol on school premises or at any school activity is prohibited.  Students who violate this policy will be subject to sanctions under the Discipline Code that may include suspension, expulsion, and prosecution.  Information about drug and alcohol counseling and/or rehabilitation programs is available to all students through the Guidance Office or the Principal.  This includes lists of available programs, inpatient and outpatient, as well as cost of such programs.  Compliance with the Discipline Code is mandatory and all students and parents are given a copy of the Code.

EMERGENCY SCHOOL CLOSING

Emergency school closing because of snow or other calamity is announced on the Cleveland radio or television broadcasts either at 11:00 p.m. the evening before or by 7:00 a.m. the day of possible school closing.  Information regarding the closing of school will be sent via the AlertNow communication system and can also be found by checking the following web site: www.cancellations.com.  It should be assumed that schools are open unless otherwise announced.

EXAMINATIONS
Mid-term and final exams are given in those courses, which are equivalent to high school courses (Algebra I, Science EPE, Spanish I and French I).  These examinations will count as twenty percent of the student’s final year-end grade.  

FEES
A $51.00 annual fee shall be charged to each student enrolled in the Middle School for basic supplies and materials.  A $42.00 fee will be assessed to each student involved in a student activity program requiring transportation.  In addition, each student is required to have a physical education uniform that may be purchased from the fitness teachers.  School fees may be waived for students in need of financial assistance upon application of the student's parents to the Principal.  The standard used for waiver of fees is eligibility for the Free or Reduced School Lunch Program.

FIELD TRIPS
The principal has the authority to authorize field trips and to establish criteria, which students must meet to participate in such a trip.  Students and staff may be involved in establishing those criteria.  Failure to attain those criteria may include disciplinary actions including not being allowed to participate in field trips.  Such disciplinary actions may be in addition to the usual disciplinary actions.  In most instances, each student may be requested to pay a fee associated with the field trip to cover costs.  Since we need to make many arrangements regarding transportation, ticket purchases and other issues related to planning, the school may select specific deadlines for registration that cannot be extended.  It is the responsibility of the student/parent to make sure that all permission slips and fees are paid in advance of announced deadlines.  This is most critical in the planning for the annual eighth grade field trip to Washington D.C. and the Fitness Camp.

FINES
Fines may be assessed for loss or damage to library books (.05 overdue), reference books (.25 overdue), textbooks, or other school owned property.  The student will be notified and in some cases, the parent will be called.  All students are to take care of any fines prior to the end of the school year.  Students will not be eligible for the quarterly effort and conduct award if they have overdue books or library fines.  
FITNESS EDUCATION EXCUSES
Students who need to be excused from Fitness Education must give a signed note from a parent to the fitness education teacher at the beginning of the period.  A note from a parent will be accepted for a period of time up to 5 days.  A physician's statement is required if you are to be excused for more than five days.  If you have a medical excuse for less than two weeks, you will remain as part of the class and assist the teacher unless there is some specified medical reason why you cannot do so.  If you have a medical excuse for more than two weeks, you will be assigned to a study hall.  If the medical excuse is for the entire year, you will be asked to meet with your counselor to be excused for the year.  Although we maintain records for all of our students regarding individual health issues, it is always helpful when a student will advocate for himself or herself by reminding their teacher of any physical restrictions when necessary. 
GIFTED/HONORS PROGRAM

The State of Ohio requires students in Grades 1-12 to be reviewed yearly for giftedness in one or more of the following areas: Superior Cognitive Ability, Specific Academic Ability, Creative Thinking Ability, Visual and/or Performing Arts Ability.  Parents will be notified regarding these tests and if their child qualifies.  All of our gifted students are currently serviced in honors classes and by placing clusters of gifted students in other academic classes. 

GUIDANCE COUNSELORS

Guidance services are provided to assist you in your adjustment to school.  Your counselor is available to help you with your schedule; and to assist you in areas such as study skills, social/interpersonal skills, resolving conflicts and career information.  Each student is assigned to a counselor.  The counselor is not a disciplinarian; he/she is at the Middle School to help you whenever you need special help or advice.  If a parent conference is to be scheduled with the teachers, the guidance counselor will make the necessary arrangements.  The guidance office phone number is 356-6875.

GUM/CANDY/FOOD
Candy is not permitted in the Middle School building except for approved activities.  In addition, food is not permitted outside the cafeteria/Commons areas except for special events that have been approved by the Principal.  Gum is generally permitted in the building as long as it is not seen, heard, or found.  Students that do not demonstrate proper use or disposal of gum may lose their privilege of having gum in school.  Some classes may restrict the use of gum (i.e. fitness class, foreign language, speech, and music classes) due to the nature of the class.  Use of gum by students in a given classroom is at the discretion of the individual teacher.  Student use of chewing gum is not something that is openly permitted in many other schools.  It is up to the behavior of the students if this permission will continue. 

HALL PASSES

Each student has been issued 10 hall passes per quarter to be used for requests to use the restroom or locker.  The passes are printed on a page in this handbook and must be carried with the student while out of class.  Once the teacher has granted permission, the student must get their handbook pass signed.  Students that have at least five passes remaining at the end of the first, second, and third quarter, will be eligible for a special reward.  Students are not permitted to use or borrow passes from other students or attempt to use passes designated for future academic quarters.  Students will also be granted 10 bathroom passes to be used specifically out of study halls. 

HOME INSTRUCTION
If a student will be absent from school for a minimum of twenty (20) consecutive school days, procedures for instituting home instruction should be initiated through the counselor.  A physician's certification of the illness is required.

HOMEWORK

Homework is defined as out-of-class preparation in a given subject area which is either assigned or approved by a student's teacher.  Homework is designed to supplement and support classroom experiences and to reinforce learning through practice, integration, and application.  Teachers are encouraged to provide you with meaningful homework assignments related to the school's goals and philosophy.  These assignments are of such a nature that the student must complete all or part of the assignment during non-class time.  Term papers and long-range projects that are in addition to regular homework assignments are assigned far enough in advance to allow sufficient time for completion.  Major project assignments will not have a scheduled due date after an extended holiday. 

Plan Books:  All students are required to maintain a Plan Book for homework.  Homework is to be recorded in this book to insure that assignments are identified and due dates listed.  Periodically, teachers and counselors review the books to determine if they are up to date and to suggest improvements.  The first Plan Book cost is included within the fees.  Plan Books that are lost can be replaced by purchasing another from the schoolbook store.  The number of hall passes will be prorated according to week that the Plan Book was purchased. 

HOUSE COORDINATOR
For organizational purposes each grade is referred to as a House - 6th Grade House, 7th Grade House, 8th Grade House, and a Unified Arts House.  Your house has a coordinator who is in charge of your general welfare and discipline.  Consult your House Coordinator or your teachers if you have a question or concern.  If detentions become necessary, your House Coordinator will make the arrangements.

INTERNET USER GUIDELINES

The Internet as well as Google Apps for Students is available for student and staff use through Lakeshore Northeast Ohio Computer Association (LNOCA).  Parents and students will be asked to read, sign, and return the District’s “Internet/Google Apps  User Guidelines” before being able to have Internet access provided by the District.  Please see Rocky River School District Administrative Directive 1540.  Any student who accesses, damages, alters, or deletes another student’s or teacher’s files, programs, projects, or does not engage in ethical use may have privileges revoked or can be suspended from school on a first offense.

INTRAMURAL ACTIVITIES
A variety of activities may be offered as Intramural programs for all grade levels.  These activities may include softball, tennis, volleyball, table games, jump rope, line dancing, and basketball.  Participation is restricted to the students at the Middle School.  Both boys and girls are encouraged to participate.  Scheduling of intramural events will be identified during morning announcements.

IPODS
Ipods and other electronic listening and gaming devices are not permitted to be used during the school day at any time.  If you bring these devices to school, they are to be locked in your locker between 8:15 am. and 3:18 pm. and are not to be carried with you during the day. The school is not responsible for the loss or theft of any such items that are brought to school and are under no obligation to investigate such thefts.  It is highly recommended that these and other expensive items not be brought to school.
IPADS, KINDLES, E-READERS, LAPTOP COMPUTERS or other ELECTRONIC LEARNING DEVICES
IPADS, Kindles, E-Readers, Laptop Computers or other electronic learning devices ARE permitted if the device is used a pure e-reader, the connectivity capability is disabled (unless otherwise directed by an instructor) and its use is not a disruption to the educational environment as determined by the administration.  If a cell phone or other communication device doubles as an e-reader or laptop, it is NOT permitted as the device is considered a communication or listening device first. Due to the high cost of these items, the school is not responsible for the loss or theft of any such items that are brought to school and are under no obligation to investigate such thefts. It is the recommendation of the school that items such as these should either be left at home or marked in such a way that they are easily identifiable. Additionally, locator software is available at the expense of the parent/student to track the items if a theft does occur. 
LEAVING SCHOOL DURING THE DAY
You are not permitted to leave the school grounds at any time during the school day without having a pass from the office.  If for some reason you must be excused from school during the day, a written statement from home must be brought to the office before first period to obtain the necessary pass.  If at all possible, medical, dental, and other appointments should be made for non-school hours.  If you become ill during the day or a personal emergency occurs, you must always report to the office.  A student will be dismissed from school only after a parent or school personnel has notified a responsible adult.
LOCKERS
Every student is assigned a locker to store books and coats.  Locker combinations should not be shared with friends.  School personnel will assist you with locker combination problems but they cannot be responsible for problems arising as a result of a student telling his or her locker combination to a friend.  Lockers are school property and remain at all times under the control of school officials.  Periodic general inspections may be conducted at any time without student consent or a search warrant, and students should not expect privacy with respect to items stored in lockers.  NEVER preset your locker combination, give your combination to another student or use any device to prevent your locker from locking properly.  Almost all of reported locker thefts involve students who have not followed these guidelines.  Remember, easy access for you mean easy access for everyone.  Be sure to close your locker properly by closing the top and bottom latches.  Do not jam your locker shut by only securing one latch.  Carefully store the items in your locker and close both latches.

Some students like to celebrate the birthday of another student by decorating a locker.  Permission can be granted from the principal when requested ahead of time.  Once permission has been granted, you may decorate the locker of another student according to the following guidelines:

1. Masking tape can only be used to hang decorations. 

2. You must provide your own decorations.

3. Decorations cannot effect the operation of other lockers in the area.

4. You are responsible to remove all decorations at the end of the school day.

LOITERING
Students are not permitted in the building or on the school property after 3:30 p.m. unless you are involved in a specific school related activity such as sports practices, Student Council, detention, play practice, Sunset, Brickmasters, etc.  After your scheduled activity has been completed you are expected to leave the building and the surrounding school grounds immediately.  Please note that middle school students are not permitted to use the playground on the northeast part of the school property at any time, as this playground is intended for young children.

LOST AND FOUND

All lost and found items will be kept in the Guidance Office.  Please be sure to check with the librarian or guidance secretary for lost or found items.  Valuables such as calculators, wallets, electronic equipment, watches, jewelry, etc. will be kept in the Assistant Principal’s office.

LUNCHROOM PROCEDURES
The Middle School has a closed lunch period and students are not permitted to leave the school without permission.  Occasionally, a student may leave the building for lunch if there is a request in writing by a parent, and they arrange to meet you at the school entrance.  The following guidelines have been established for your safety and convenience during lunch.

1. Please proceed to the Commons and enter the food court as directed by the supervising teacher.

2. After buying food, you may select your own seat at a table but may not save a seat for another student.  Tables and seats are never saved and are available daily to any student on a first come basis.  

3. All food is to be eaten in the Commons.

4. Please remain seated after eating until dismissed by the teacher or lunchroom aide.

5. Please clean up after eating, place all rubbish in containers, use towels to wipe off your table, and perform other cleaning if necessary.

6. Dismissal will be in an orderly fashion by a teacher or lunchroom aide after checking the table area for cleanliness.

7. The teacher or lunchroom aide may excuse students to use the bathroom.

8. Uneaten food and liquids are not permitted to be taken from the commons during lunch. 

The Food Service Department uses a finger scan program to maintain an account for each student.  Students may deposit money into their accounts in the morning before school in the commons food court.  Parents may also deposit lunch money online by logging on to www.myschoolacount.com and entering their son or daughter’s Student I.D. number.  

MEDIA CENTER

The Media Center is available for reference work, recreational reading and computer use.  All students are encouraged to use the Media Center often, but to use it wisely.  Books may be checked out for a period of two weeks; encyclopedias and other reference materials are available for overnight loans.  The Media Center is open from 7:30 a.m. to 3:45 p.m.  If you wish to use the Media Center during non-school hours, please make arrangements with the librarian in advance.  The librarian may issue passes to responsible students requesting access to the media center before and after school for academic research.  Fines for overdue books are five cents per day for regular books and twenty-five cents for overnight periodicals, reserves, and reference books.  A $2.00 processing fee will be charged for lost library books in addition to the replacement cost of the book.

Students are expected to use the Media Center for research, reading, or for quiet study.  Those that do not use this time productively may lose their privilege to use the Media Center.

MEDICATION

All medication, including over-the-counter medication, for students will be self-managed.  The parent is to complete the approved form (available in the administration office) to notify the school that the student will be self-managing his/her medication.  Parents are requested to keep the student’s possession of non-prescription medication to a minimum and it should be kept in the original container.  If the parent requests that the school assist in the management of medication for their child, they are to contact the guidance office for specific guidelines.

NON-DISCRIMINATION AND ANTI-HARASSMENT POLICY

It is the policy of the Rocky River Board of Education that there will not be any discrimination on the basis of sex, age, marital status, race, color, creed, religion, disability, or national origin in the programs, services, or practices of the school district.  It is also the policy of the school district to provide an environment free of unwelcome sexual advances, requests for sexual advances, requests for sexual favors, and other verbal or physical conduct of sexual nature that has the purpose or effect of creating an intimidating, hostile, or offensive environment.  This applies to staff harassment of a student, student harassment of another student, and student harassment of staff.  If a student is harassed or discriminated against, a student may use the complaint procedure authorized by the Board of Education.  The procedures are set forth in Administrative Directive 3122 & 3362 - Complaint Procedures for Alleged Violations of Equal Employment Opportunities, and Harassment Including Sexual Harassment.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records. These rights are:

The right to inspect and review the student's education records within 45 days of the day the School receives a request for access. Parents or eligible students should submit to the School principal [or appropriate school official] a written request that identifies the record(s) they wish to inspect. The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.

The right to request the amendment of the student's education records that the parent or eligible student believes are inaccurate or misleading. Parents or eligible students may ask the School to amend a record that they believe is inaccurate or misleading. They should write the School principal [or appropriate official], clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without con-sent. One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the School has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility. Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-5901
RIGHTS UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing purposes, and certain physical exams.  These include the right to:

( Consent before students are required to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education 

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3.  Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

 (Receive notice and an opportunity to opt a student out of –

1. Any other protected information survey, regardless of funding;

2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State law; and

3.  Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.

(Inspect, upon request and before administration or use –

Protected information surveys of students; 

Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and

1. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law.

The Rocky River City School District has developed and adopted policies, in consultation with parents, regarding these rights, as well as arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes. The Rocky River City School District will directly notify parents of these policies at least annually at the start of each school year and after any substantive changes. The Rocky River City School District will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey. The Rocky River City School District will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.  Parents will also be provided an opportunity to review any pertinent surveys.  Following is a list of the specific activities and surveys covered under this requirement:

(Collection, disclosure, or use of personal information for marketing, sales or other distribution. 

(Administration of any protected information survey not funded in whole or in part by ED.

(Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:  


Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C.  20202-5901

PUBLIC RECORDS

The Board of Education recognizes its responsibility to maintain the public records of this District and to make such records available to residents of Ohio for inspection and reproduction.
The Board will utilize the following procedures regarding the availability of public records. "Public records" are defined as any document, device, or item, regardless of physical form or characteristic, including an electronic record as defined in statute as having been created, generated, sent, communicated, received, or stored by electronic means, created or received by or coming under the jurisdiction of the Board or its employees, which serves to document the organization, functions, policies, decisions, procedures, operations, or other activities of the District. "Public records" do not include medical records, trial preparation records, confidential law enforcement investigatory records, records the release of which is prohibited by State or Federal law, and any other exceptions set forth in R.C. 149.43. Confidential law enforcement investigatory records, medical records, and trial preparation records are as defined in R.C. 149.43.

The public records of this District shall be available during regular business hours, with the exception of published holidays. Upon request, a person may receive copies of public records, at cost, within a reasonable period of time. The District’s public records shall be promptly prepared and made available for inspection. A reasonable period of time may be necessary due to the volume of records requested, the proximity of the location where the records are stored, and/or for the District to review and redact non-public/confidential information contained in the record.

Each request for public records shall be evaluated for a response at the time of the public records request. Although no specific language is required to make a request, the requester must minimally identify the record(s) requested with sufficient clarity to allow the District to identify, retrieve, and review the record(s). The request for records need not be in writing. The requestor shall not be required to provide his/her identity or the intended use of the requested public record(s).

At the time of the request, the records custodian shall inform the person making the request of the estimated length of time required to gather the records. All requests for public records shall be satisfied or acknowledged by the District promptly following the receipt of the request. If the request for records was in writing, the acknowledgement by the District shall also be in writing.

The Superintendent/designee is authorized to grant or refuse access to the records of this District in accordance with the law. Any denial, in whole or in part, of a public records request must include an explanation, including legal authority. If portions of a record are public and portions are exempt, the exempt portions are to be redacted and the rest released. If there are redactions, each redaction must be accompanied by a supporting explanation, including legal authority. If the request for records was in writing, the explanation shall also be in writing.

A person may purchase copies of the District’s public records upon payment of a fee. A person who chooses to purchase a copy of a public record may request to have said record duplicated on paper, on the same medium on which the District keeps the record, or on any other medium in which the custodian of records determines that said record reasonably can be duplicated as an integral part of normal operations. A person who chooses to purchase a copy of a public record may also choose to have that record sent to him/her by United States mail or by other means of delivery or transmission provided the person making the request pays in advance for said record as well as costs for postage and supplies used in the mailing.

Those seeking public records will be charged only the actual cost of making copies.

Documents in electronic mail format are records as defined by the Ohio Revised Code when their content relates to the business of the District. E-mail shall be treated in the same fashion as records in other formats and shall follow the same retention schedule.

Records in private e-mail accounts used to conduct public business are subject to disclosure, and all employees or representatives of the District shall retain e-mails that relate to public business and shall copy them to their business e-mail account(s) or to the records custodian.

The records custodian shall treat e-mail from private accounts that are used to conduct public business, thus subject to disclosure, as records of the District. These records shall be filed appropriately, retained in accordance with the established schedules, and made available for inspection and copying in accordance with the Public Records Act.

No public record may be removed from the office in which it is maintained except by a Board officer or employee in the course of the performance of his/her duties.

Nothing in this policy shall be construed as preventing a Board member, in the performance of his/her official duties, from inspecting any record of this District, except student records and certain portions of personnel records.

A School District Records Commission shall be established consisting of the Board President, Treasurer, and Superintendent of Schools in accordance with law to judge the advisability of destroying District records. Record retention schedules shall be updated regularly and posted prominently. The Commission shall meet at least once every twelve (12) months.

The Superintendent/designee shall provide for the inspection, reproduction, and release of public records in accordance with this policy and with the Public Records Law. Administrative guidelines shall be developed to provide guidance to District employees in responding to public records requests. The Superintendent shall require the posting and distribution of this policy in accordance with statute.

STUDENT RECORDS

In order to provide appropriate educational services and programming, the Board of Education must collect, retain, and use information about individual students. Simultaneously, the Board recognizes the need to safeguard students’ privacy and restrict access to students’ personally identifiable information.

The Board is responsible for the records of all students who attend or have attended schools in this District. Only records mandated by the State or Federal government and/or necessary and relevant to the function of the School District or specifically permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials, and designated school personnel, who have a "legitimate educational interest" (as defined herein) in the information, or to other individuals or organizations as permitted by law. For the purposes of this section, the term "parents" includes legal guardians or other persons standing in loco parentis. The term "eligible student" refers to a student who is eighteen (18) years of age or older, or a student of any age who is enrolled in a postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the case of eligible students, parents may be allowed access to the records without the student's consent, provided the student is considered a dependent under section 152 of the Internal Revenue Code.

"Legitimate educational interest" shall be defined as a direct or delegated responsibility for helping the student achieve one (1) or more of the educational goals of the District, or if the record is necessary in order for the school official to perform an administrative, supervisory, or instructional task or to perform a service or benefit for the student or the student's family.

The Board authorizes the administration to:

 A. forward student records, including disciplinary records with respect to any current suspension and expulsion, upon request to a private or public school or school district in which a student of this District seeks or intends to enroll, upon condition that a reasonable attempt is made to notify the student's parents of the transfer, of their right to receive a copy of the record if desired, and of their right to have a hearing to challenge the content of the record;

 B. provide "personally-identifiable" information to appropriate parties in connection with an emergency if such knowledge is necessary to protect the health and safety of the student or other individuals;

 C. report a crime committed by a child with a disability to appropriate authorities and to transmit copies of the student's special education and disciplinary records to the authorities for their consideration;

 D. request each person or party requesting access to a student's record to abide by Federal regulations and State laws concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of time but not more than forty-five (45) days after receiving the request. Upon the request of the viewer, a record shall be reproduced, unless said record is copyrighted, or otherwise restricted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction. Based upon reasonable requests, viewers of educational records will receive explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable information. Such disclosure records will indicate the student, person viewing the record, their legitimate interest in the information, information disclosed, date of disclosure, and date parental/eligible student consent was obtained.

Only "directory information" (as defined herein) regarding a student shall be released to any person or party, other than the student or his/her parent, without the written consent of the parent, or, if the student is an eligible student, without the written consent of the student, not withstanding the preceding sentence, directory information regarding a student may be released without such consent to those persons or parties stipulated by the Board's policy and administrative guidelines and/or those specified in the law.

DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their parents of its intent to make available, upon request, certain information known as "directory information." The Board designates as student "directory information": a student's name; address; telephone number; date and place of birth; major field of study; participation in officially-recognized activities and sports; height and weight, if a member of an athletic team; dates of attendance; date of graduation; or awards received.

Directory information shall not be provided to any organization for profit-making purposes.

Parents and eligible students may refuse to allow the Board to disclose any or all of such directory information upon written notification to the Board within five (5) days after receipt of the Superintendent's annual public notice.

In accordance with applicable Federal and State law, the Board shall release the names, addresses, and telephone listings of secondary students to a recruiting officer for any branch of the United States Armed Forces or an authorized representative of an institution of higher education who requests such information. A secondary school student or parent of the student may request in writing that the student's name, address, and telephone listing not be released without prior consent of the parent(s)/eligible student. The recruiting officer is to sign a form indicating that "any information received by the recruiting officer shall be used solely for the purpose of informing students about military service and shall not be released to any person other than individuals within the recruiting services of the Armed Forces." The Superintendent is authorized to charge mailing fees for providing this information to a recruiting officer.

Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's health or educational records or for the release of directory information, either parent may provide such consent unless agreed to otherwise in writing by both parents or specifically stated by court order. If the student is under the guardianship of an institution, the Superintendent shall appoint a person who has no conflicting interest to provide such written consent.

The Board may disclose directory information on former students without student or parental consent.

The Board shall permit the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information (or otherwise providing that information to others for that purpose).

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of personal information before the instrument is administered or distributed to a student. Personal information for this section is defined as individually identifiable information including a student or parent's first and last name, a home or other physical address (including street name and the name of the city or town), a telephone number, or a Social Security identification number. In order to review the instrument, the parent or eligible student must submit a written request to the building principal at least ten (10) business days before the scheduled date of the activity. The instrument will be provided to the parent or eligible student within five (5) business days of the principal receiving the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of the school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such as the following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazine, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests and assessments

E. the sale by students of products or services to raise funds for school-related or education-related activities

F. student recognition programs

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the collection of "personal information" in connection with a school district activity before the instrument is administered or distributed to a student. Personal information for this section is defined as individually identifiable information including a student or parent's first and last name, a home or other physical address (including street name and the name of the city or town), a telephone number, or a Social Security identification number. In order to review the instrument, the parent or eligible student must submit a written request to the building principal at least fifteen (15) business days before the scheduled date of the activity. The instrument will be provided to the parent or eligible student within fifteen (15) business days of the principal receiving the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually at the beginning of the school year, of the specific or approximate dates during the school year when such activities are scheduled or expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to, students or educational institutions, such as the following at the discretion of school administration:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazine, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the purpose of securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests and assessments

E. the sale by students of products or services to raise funds for school-related or education-related activities

F. student recognition programs

The Superintendent is directed to prepare administrative guidelines so that students and parents are adequately informed each year regarding their rights to:

A. inspect and review the student's educational records;

B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's privacy rights;

C. consent to disclosures of personally-identifiable information contained in the student's educational records, except to those disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;

E. file a complaint with the Department of Education;

F. obtain a copy of the Board's policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location of record;

B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this Board as a consequence of permitting access or furnishing student records in accordance with this policy and regulations.

E-MAIL AND OTHER ELECTRONIC COMMUNICATION

The Board’s email system is to be used as a method communication among employees and other authorized users for school purposes.  User shall mean Board employees, officers, temporary employees, and authorized agents and volunteers who use the Board’s email system or who use their personal email for school purposes.

Email and Other Electronic Communication That Qualify as a Public Record

Email and other electronic communications such as text messages that qualify as a public record shall be treated in the same fashion as public records in other formats under Policy 8310 and shall follow the District’s retention schedule.  Public records in private email accounts may be subject to disclosure if their content relates to public business.  All employees or representatives of the District are responsible for retaining emails that meet the definition of public records in accordance with this Policy.  Generally, the individual who sent an email message should maintain the message.

The Board’s email system is not intended to be a medium in which to permanently store electronic information.  Users are required to manage the space in their email boxes appropriately.  Users should regularly review their email messages and take timely action as needed.  For example, email messages with large attachments should be saved to off-line storage or printed immediately and then deleted from the email box.  Email messages should be filed in a way that enhances their accessibility and that facilitates records management tasks. Users shall be responsible for classifying messages they send or receive according to content and the following principles:

A. On-line storage is defined as storage of email messages, metadata, and attachments in the District’s email system.  On-line storage maintains the full functionality of the email message, and allows users to recall the message at any time for reference or responding.

B. Near-line storage is defined as storage of email messages, metadata, and attachments in an electronic record keeping system.  This type of storage requires that the message, metadata, and attachments be removed from the on-line email system and stored in an electronic format.  For example, a message stored in an on-line email system can be saved to a file on a local hard drive.  Near-line storage allows the user to maintain a moderate amount of functionality, in that email messages stored near-line can be retrieved and referenced electronically.

C. Off-line storage is defined as the storage of email messages, metadata, and attachments outside of an electronic record-keeping environment.  The clearest example of this type of storage is to simply print out an email message to paper, with its contextual information and attachments in place, for filing within existing filing systems in the agency.  Off-line storage dramatically reduces the functionality, in that email messages are no longer searchable or retrievable in electronic form.

Transient Records
Certain forms of email and other electronic communication have limited administrative value and shall be referred to as transient records.  Transient electronic records include telephone and other messages, notes, task items, schedules, scheduling matters, calendars, appointment books, personal notes, drafts and other limited purpose documents which serve to convey information of temporary importance.  For example, an email message notifying employees of an upcoming meeting would only have value until the meeting has been attended or the employees receiving the message have marked the date and time in their calendars.  Users may dispose of transient records, including transient electronic records in the form of “sent” and “deleted” email and other electronic communication, no sooner than 90 days after their creation.

Email and Other Electronic Communication That Does Not Qualify as a Public Record

Email and other electronic forms of communication such as text messages that do not meet the definition of a public record under Ohio law may be deleted at any time, unless they become part of an official school record as a result of special circumstances.  

Any email not received or created in the course of school business may be deleted immediately, because it is not a public record. Publications, promotional material from vendors, and materials that are “publicly available” are not records unless specifically incorporated into other school records.  This may include “listserve” messages (other than those you post in your official capacity), unsolicited promotional materials (“spam”), files copied or downloaded from internet sites, and the like. These items may be immediately deleted.  In addition, communications of a personal nature are not public records and may be deleted by the user. 

PROGRESS BOOK

Progress Book is an online listing of each individual student’s academic standing.  Most of the teachers post their grades, homework assignments, and progress of their students on this Internet Web Site.  Parents and students are encouraged to check their academic progress through the use of a personalized user name and password.  Most students and parents already have this information from the previous year.  Students new to the district will be issued their password within the first month of school.  If you have forgotten your password, please contact the school at 356-6870 or stop in to the main office.  If you do not have Internet access at home, you can print a copy of your Progress Book account at school and take it home for your parents.
Progress Book is a tool that can be used to check on your progress.  It must never be used as a sole source of information regarding communication between home and school.  The first line of communication regarding your daily homework assignments is your Agenda Plan Book.  Teachers may update their accounts as they see fit, usually weekly and sometimes daily.  Since Progress Book is not the primary method of communication between home and school, the teachers will update their accounts when practical.

PROMOTION/RETENTION

Middle School students in grades seven and eight are required to pass all five basic academic subjects (English, social studies, science, mathematics, and reading or a foreign language) in order to be promoted to the next grade.  A student may be placed in the next grade if he/she passes four of these five classes.  A student who does not pass at least four of these five classes may be retained in their current grade level or assigned to the next appropriate grade if it is judged that unique circumstances warrant such action.  In the sixth grade, English and reading are combined in to double period titled language arts.  A sixth grade student must pass all four of their core classes (language arts, science, social studies and mathematics) to be promoted to the seventh grade.  A student can be assigned to the seventh grade by passing three of the four core courses.
PURCHASES OF SUPPLEMENTAL INSTRUCTIONAL MATERIALS

Upon advance approval of the principal, students may be required to buy supplemental books, workbooks, materials, personal instructional or safety equipment, and uniforms or uniform items.  The Rocky River City Schools do not provide these items.

SAFETY DRILLS

Every year we are required by State of Ohio law to conduct a series of safety drills.  Fire drills and tornado drills occur regularly for your protection.  Consult the procedures in your room for exact direction in vacating the building.  Students need to keep quiet and walk quickly to the proper exit at the sound of the alarm.  Exit posters are displayed in all room regarding the proper exit to take during a fire drill.  Students are to remain outside until directed to return to the building.

We are also required to have two “lock down drills” each school year.  A lock down is when we have all of our students remain in their rooms with their teacher and the doors locked.  Nobody will be permitted to enter or leave the school until the all clear is given.  We may have a lock down in the event that we have someone in the building that may be at risk of hurting themselves or others or perhaps if for some reason we do not want the students out of their classrooms, such as a medical emergency.  During this drill, which is announced by a command LOCKDOWN, LOCKDOWN NOW over the PA system, the students will remain in their rooms with the blinds open and away from the hallway windows.  An announcement will be made as to when we can resume classes.  
SCHEDULE CHANGES
After the start of the school year, schedule changes are permitted only if a legitimate educational reason, approved by the guidance counselor exists.  Since we are a small school, it is not always easy to make schedule changes after the start of the school year.  Before any change to a student-initiated request can be made to drop an elective, the student must:

1. Obtain a drop form from the counselor.
2. Obtain signatures from the parent, teacher, and counselor. 

3. Approval from the Principal

After the first two weeks of school, a student may drop an elective (choir and band) only at the conclusion of the nine-week grading period.  The grade earned will be recorded on the report card.  Students originally scheduled for a foreign language who choose to drop this class during the school year will be scheduled into a reading class if space is available in the reading class.

SPECIAL EDUCATION

Special education services are provided for students, ages 3-21, who have been identified as having a disability under the Ohio Rules for the Education of Handicapped Children, Rules for the Education of Preschool Children with Disabilities, Individual with Disabilities Education Act, and Section 504 - The Rehabilitation Act of 1973.  Information concerning identification, parent rights, programs and services and other special education issues is available through the Division of Learning Resource Services.

STUDENT ACTIVITY TRAINING RULES
All students are encouraged to participate in a wide variety of activities such as performing groups, clubs, service organizations, and school teams.  By joining a school organization certain standards and expectations are required.  Students are asked to accept the responsibility and privilege of representing their school and community.  This is achieved by displaying sportsmanship, ethics, and integrity above, which is required during the school day.  Students who wish to participate in the Activity Program must be willing to accept the guidelines, rules, and regulations of the activity.  Such guidelines will include rules in effect such as attendance at practice/meetings, requirements for earning awards, training rules, academic eligibility, and any other statements concerning contests, practice sessions, or performances which may occur during school vacations or holiday periods.  The extent of your participation in a student activity program will be based upon your effort as observed and judged by your coach or advisor.  The school training rules are:
A.
Participation in the Rocky River Student Activity Program is a privilege.  Students can be removed for misconduct, rules violations, or non-attendance in the activity by the coach/advisor and administration.

B.
The Student Activity Training Rules begin the first day of school (or the first day of official practice, if earlier) and are in effect until the last day of the school year.  The alcohol/drug/ tobacco offenses accumulate throughout the school year regardless of whether the participant is currently active or not.

C.
The school discipline code, training rules, and all penalties therein are in effect at all times (24 hours a day).

D.
Any student serving a suspension, either in school or out, cannot participate in any activity on the day of the suspension.

E.
Students must be in school before noon in order to participate in the activity later that day.

F.
Students are not exempt from detentions (either teacher assigned or administrative) because of activity participation or practice.

G.
Any student use/abuse of alcohol, drugs, and/or mood altering chemicals ("abuse" meaning purchasing, possession, and/or use) will result in:
1.
First offense - 14 days of non-participation in all student activities.  The student is required to attend an Eduvention program and follow the recommendations of the counselor.

2.
Second offense - removal from student activities for the remainder of the school year.

H.
Any student use or possession of tobacco will result in:

1.
First offense - 7 days of non-participation from any/all non-credited student activities.

2.
Second offense - 14 days of non-participation from any/all non-credited student activities.

3.
Third offense - removal from student activities the remainder of the school year.

I.
The number of days of non-participation will begin with the student's statement of rules violation, administrative decision of rule violation, or completion of the appeal process that results in a decision against the student.

STUDENT CONDUCT

We expect all of our students to maintain appropriate behavior and to make responsible choices while in school or attending school events.  The vast majority of our students meet the behavioral expectations that the parents of Rocky River want to instill in their son or daughter.  When a student's conduct deviates from the standard of expected behavior, it is necessary to deal with the unacceptable behavior in a fair and consistent manner.  Violations shall be enforced within the general guidelines as set forth below.  Disciplinary action will be taken based on the school official's knowledge of the facts of the incident and on other offenses, if any, committed by the student.  These guidelines reflect a spectrum of possible disciplinary actions that may be appropriate for a specific violation.
1.
Warned and advised


2.
Counselor referral


3.
Detention assignment


4.
Removal of privileges


5.
Parent conference


6.
After school extended detention


7.
Removal from participation in an activity


8.
Temporary removal from school of less than 24 hours from class or other school activity 

9.
In-school extended detention



10.
Suspension from a particular class

11.
Withdrawal from a class with no credit

12.
Out-of-School Suspension

13.
Referral to School Attendance officer

14.
Referral to Juvenile Court

15.
Expulsion

16.
Social probation (exclusion from any or all school sponsored student activities)


Communication with the parents will be done with respect to interventions 4 through 16 or in other instances when appropriate.

STUDENT DISCIPLINE CODE

(CODE OF CONDUCT)

Any of the following violations committed at school, school-sponsored activities, on school

premises, buses, against school property, personnel or students, or which reflect negatively on the school, will result in disciplinary action. Such action may include suspension, expulsion, or removal from school or class activities including student activities and athletics, school buses or the premises, and/or other appropriate disciplinary actions. A student may be recommended for long term out-of-school suspensions or possible expulsion for repeated violations of the Code of Conduct. Our goal is to maintain a safe and orderly environment for all students and staff. The following Code of Conduct is designed to promote the identified goal.

a) Starting or participating in the starting of an unauthorized fire; initiating without cause a

fire alarm or a bomb threat; failure to report a fire or an impending bombing or

catastrophe; or tampering with safety equipment.

b) Use, possession, or threatened use of fireworks, explosives, weapons or incendiary

devices.

c) Possession, consumption, sale or attempted sale of alcoholic beverages or illegal drugs,

or hallucinogens, “look-alike” drugs, controlled substances without prescription, drug

paraphernalia, or any substance purported to be alcoholic beverages or illegal drugs, or

attendance at school or school-sponsored activities after having used such substances.

d) Gambling on school property.

e) Use of profane, obscene or vulgar language or gestures.

f) Cheating on a test or plagiarism.

g) Smoking (defined as having a lighted cigarette, cigar or pipe in hand or mouth, or as

having inhaled or exhaled smoke from a cigarette, cigar or pipe) or possession of

tobacco in any form or any substance purported to be tobacco. Use or possession of

matches or lighters is not permitted.

h) Sexual contact, defined as any touching of an erogenous zone of another.

i) Signing someone else’s name on or tampering with school or parental documents.

j) Taking, tampering with, misuse of, possessing or receiving without authorization

personal and/or school property (e.g. computers) or the destruction thereof.

k) An act that disrupts, causes a disruption or may cause a disruption which interferes with

the educational process or the operation of the school.

l) Fighting or threatened act of physical violence, or an act of hazing (defined as doing any

act or coercing another to do any act that causes or creates a risk of mental or physical

harm to any person whether or not as an initiation into an organization).

m) Possession, use, threatened use, or exhibition of an instrument or device designed to be

or used as a weapon or a look-alike weapon.

n) Insubordination, including but not limited to interfering with a teacher’s class, failing to

obey a reasonable request of school personnel, failing to identify oneself to school

personnel when requested, or abusing or insulting school personnel.

o) Failure to accept discipline or punishment.

p) Repeated Code of Conduct violations.

q) Unauthorized occupation of school property or unauthorized or inappropriate use of or

tampering with school facilities, equipment, materials or supplies.

r) Unauthorized publication, sale or distribution of products and materials on school

premises

s) Unexcused absence from class or from school.

t) Tardiness to class or school.

u) An act of extortion, which includes but is not limited to borrowing or attempting to

borrow money, things of value or obtaining services from a student or school personnel

unless both parties enter into an agreement freely and without the presence of either

an implied or expressed threat.

v) An act of bullying or intimidation, either written or verbal, which jeopardizes or poses a

threat to the character, health and/or safety of another student, teacher, or staff

member. This would include threats made through the mail, Internet or violence within a dating relationship.
w) An act of vandalizing or trashing school property, student property or school employee

property.

x) Conviction of specific provisions of Federal, State, or the codified ordinances of Rocky

River that have impact on the Rocky River City School Community.

y) Racial, religious, ethnic, sexual, or any other kinds of slurs or harassment.

z) Illegal Internet access, possession, distribution or creation of inappropriate and/or

threatening pictures, documents, or materials including Internet or web sites. Accessing,

altering, or destroying student or staff computer files.

aa) An act which constitutes racial, religious or ethnic harassment.

bb) An act which constitutes a racial, religious or ethnic slur.

cc) An act of sexual harassment.*

dd) Possession of any electronic devices that disrupt the educational process.**

ee) Violation of the district’s computer Internet user Administrative Guideline 7540.

*Sexual harassment is any activity of a sexual nature that is unwanted or unwelcome including but not limited to, unwanted touching, pinching, patting, verbal comments of a sexual nature, sexual name calling, or pressure to engage in sexual activity. The school’s normal disciplinary procedures will be followed in determining the appropriate consequence for sexual harassment, including suspension or expulsion as appropriate. Any student who believes he or she is a victim of sexual harassment in violation of this policy should immediately notify the superintendent, who is the Title IX coordinator, or the student’s building principal or other administrator with whom the student feels comfortable. A complete copy of the district’s sexual harassment policy may be obtained contacting the building principal.

**The administration reserves the right to confiscate any items considered inappropriate for a school setting. Aggressive behavior toward a student, whether by other students, staff, or third parties, is strictly prohibited and will not be tolerated. This prohibition includes physical, verbal, and psychological abuse, including any gestures, comments, threats, or actions, which cause or threaten to cause bodily harm or personal degradation. This also includes intimidation and harassment based on any

of the legally protected characteristics, such as sex, race, color, national origin, marital status, or disability, stalking, bullying/cyber-bullying, intimidating, menacing, coercion, name-calling,

taunting, making threats, and hazing.

Any student who believes s/he has been or is the victim of aggressive behavior should immediately report the situation to the building principal. See Board Policy 5517.01 for details. Sexual harassment is any activity of a sexual nature that is unwanted or unwelcome including but not limited to, unwanted touching, pinching, patting, verbal comments of a sexual nature, sexual name calling, or pressure to engage in sexual activity.  The school’s normal disciplinary procedures will be followed in determining the appropriate consequence for sexual harassment, including suspension or expulsion as appropriate.  Any student who believes he or she is a victim of sexual harassment in violation of this policy should immediately notify the superintendent, who is the title ix coordinator, or the student’s building principal or other administrator with whom the student feels comfortable.  A complete copy of the district’s sexual harassment policy may be obtained contacting the building principal.  The administration reserves the right to confiscate any items considered inappropriate for school.
Most consequences issued for violations to the District Wide Disciplinary Code of Conduct are rendered according to the severity of the violation and the past behavior history of the student.  If two students violate the same rule, one may receive a more serious consequence than the other based upon their behavior history.  Our goal is not to merely issue consequences but to facilitate a change in behavior.  We choose to use a progressive approach to discipline.

There are situations, however, where severe disciplinary action is required regardless of any behavior history.  A minimal three day out of school suspension will be assigned to any student for first time violations of rules “a, b, c, g, and m” as identified above.  Out of school suspensions may also be assigned as a first time offense for serious or extreme violations of any other rules listed.  This decision will be made by the administration depending upon the circumstances involved.

Detentions: Detentions may be assigned by a staff member, a House Coordinator, or the administration, for Code of Conduct violations or for chronically failing to do homework.  Students are required to bring schoolbooks and materials to all assigned detentions.  The detention time will be spent in quiet study.  Teacher detentions may be held in the morning before first period or after school.  Coordinator detentions will be held in school during the student’s lunchtime or after school from 3:23 p.m. until 4:23 p.m.  Office detentions may be assigned before or after school.  The person who assigns the detention will explain the time to report and the place to report.  A parent or guardian will be notified of detentions held before or after school hours, if you ride the bus or if the detention is longer than 15 minutes.
Conduct Report: As a student at the Middle School, you have a responsibility to know and comply with the rules established for the benefit of yourself and others.  Violation of the Discipline Code may result in a conduct report being issued by your House Coordinator.  You will be asked to sign the conduct report to indicate that you are aware that it was issued.  Your House Coordinator will determine whether any disciplinary action will be taken as a result of the conduct report.  A conduct report could lead to detention(s), a phone call or a letter to your parents indicating that further misconduct could result in suspension or other disciplinary action by the administration.  Conduct reports issued for serious violations of the adopted Discipline Code could result in immediate suspension or expulsion.
Harassment: Verbal, sexual, or physical is not to be tolerated or excused by the staff.  Students are to be assigned teacher detentions and repeated offenses should be referred to the coordinator.  All cases of physical/sexual harassment must be reported to the principal.

Sexual harassment is considered a serious offense at school.  Sexual harassment is any activity of a sexual nature that is unwanted or unwelcome including but not limited to, unwanted touching, pinching, patting, verbal comments of a sexual nature, sexual name calling, or pressure to engage in sexual activity.  Any student who believes he or she is a victim of sexual harassment should immediately notify school personnel.  All incidences must be reported to the administration.  While each instance will be evaluated individually, the consequences will generally follow the guidelines below.  The administration, however, reserves the right to determine the appropriate consequence for each incident.  A file will be kept in the assistant principal’s office documenting all sexual harassment incidences.  This file will accumulate from year-to-year and consequences will be assigned based upon previous offenses.

1st Offense: Conference with administrator, student(s), parent/guardian and/or teacher.  A 3-hour detention may be assigned on a 1st offense depending on the severity

2nd Offense: 1 day of In School Extended Detention or Out of School Suspension

3rd Offense: 3 days of In School Extended Detention or Out of School Suspension

4th Offense: 5 days of Out of School Suspension

5th Offense: 10 days of Out of School Suspension and a recommendation for expulsion

Misbehavior for a Substitute: Substitute teachers are a valuable resource to our school.  Consequences for students that demonstrate misconduct to a substitute teacher or aide are to be addressed by the classroom teacher or staff member.  Teachers will implement a plan for student misbehavior and are to make these consequences well known to their students at the beginning of the school year.  The plan will be reviewed by the principal who will render a final decision upon reviewing the facts of each offense.

Time-Out Procedures: A student may be removed from a classroom and sent to time-out for extreme or continual disruption of the classroom setting (Disruption) or for a serious safety concern (Safety).  

For a Disruption time-out, the student is to report directly to the ISED (In School Extended Detention) room and remain in there until the end of that period.  The teacher aide will keep a record of the incident for the sending teacher.  While in time-out, students are to work on school assignments until dismissed by the teacher aide.  Credit for work missed during this time will be given if the assignments are properly completed.  The teacher will determine disciplinary consequences for a time-out.  

For a Safety time-out, the student will remain in the ISED room until such time that the sending teacher, guidance counselor, or administrator can meet with the student to discuss the situation.  The student may or may not be sent back to class or may be given additional disciplinary measures by the teacher or administrator.

Three-Hour Detention Program:  This program can be used as an academic intervention program for students in need of completing assignments or as a discipline consequence.  These sessions meet after school, usually on Thursdays, for three hours from 3:18 p.m. until 6:18 p.m.  Sessions are usually scheduled once per week and are supervised by two teachers.  Specific instructions will be provided upon assignment.

In-School Extended Detention (ISED):  If a student is given an in school extended detention, the student will report to the administration office by 8:15 a.m. on the day of assignment.  The student will not participate in or attend any student activity on that day or attend any school events for the remainder of that day.  All students assigned an ISED will be under the direct supervision of a staff member.  Specific instructions will be provided at the time of the detention.  Partial day assignments in ISED may be made if appropriate.

Suspension: If a student is given an out-of-school suspension, he/she will not be permitted on any Rocky River School District property, to attend any student activity on that day, and may not attend any school events for the remainder of that day or evening.  Excessive Code of Conduct violations, vandalism, fighting, harassment (sexual or racial), or any serious safety violations may result in an out of school suspension for the first offense.  

Expulsion: If a student, who has been expelled or is in the midst of an expulsion proceeding, is withdrawn from school, the expulsion or expulsion proceedings will be held in abeyance.  However, if the student is re-enrolled, the expulsion or expulsion proceedings will be reinstated.

STUDENT COUNCIL
You are eligible to be elected each year to the Student Council.  The purpose of the Student Council is to enable students to assume a share of responsibility for good citizenship and to provide services and activities for the student body.  They will also assist faculty members, encourage a spirit of friendliness and cooperation among members of the student body, and teach students to recognize and respect qualities of good leadership among fellow students.  Student Council meetings will usually be held before or after school.

STUDENT AIDES
Some of our student’s may request to be office or teacher aides during their study hall times.  The assistance that these students provide is appreciated.  Since students would be scheduled out of a study hall, current academic standing will be given consideration for any student aide position.  To be considered, a student must:

1. Be a consistent academic award winner (Principal’s, High Honor, or Honor Roll).

2. Consistent recognition for effort/conduct.

3. Demonstrate responsibility and courtesy.

4. Be scheduled for a study hall.

The following assignments may be requested: principal’s office monitor, guidance office monitor, fitness education aide, media center aide, art aide, instrumental music aide, vocal music aide, and special education aide.  Student requests will be evaluated by the staff members requesting assistance.  Selections will be based entirely on staff choice given the above requirements.  Due to the potential number of requests and the limited number of available positions, not all requests may be filled.  If a request is not filled, the student will be scheduled in a study hall as usual.

STUDY HALL ASSIGNMENTS

Some students are assigned a study hall if they do not participate in band or choir.  A band student will typically have one day per week of a study hall while a choir student will have two or three depending on the week.  If a student participates in both band and choir, they will not have a study hall during the music period for their grade.  One nine-week rotation in the sixth and seventh grades will be scheduled as a study hall period.  Some students may be assigned to a specific study hall designed for student intervention and follow up on assignments.  Students that need to improve their grades and/or overall work ethic may be assigned to this study hall.  A teacher from the team will provide intervention to assist students and to insure that the proper learning environment is present.  All students will be required to bring work to study hall.

STUDY HALL SUPERVISION
The purpose of the study hall is to insure a proper, comfortable, and quiet place for concentration.  Study halls are expected to be quiet and to be used for studying or reading.  Students are expected to be prompt and to take a seat immediately upon entering the study room.  Students should have something productive to do during this quiet study time.  Reading a book is always an acceptable alternative if you have no homework assignments.  After taking attendance, the teacher may select some students to report to the media center.
SUNRISE/SUNSET PROGRAM
The Middle School staff has implemented an academic assistance program before and after school to help students with their homework assignments.  SUNRISE will meet on Tuesday, Wednesday, Thursday, and Friday mornings from 7:35 a.m. to 8:05 a.m. and SUNSET will meet on Monday, Tuesday, Wednesday, and Thursday after school from 3:30 p.m. until 4:15 p.m. The room location for SUNRISE will be announced at the beginning of the school year and SUNSET will be scheduled in the Media Center after school. This schedule is based on a 5-day week and will vary for shorter weeks.  Both programs will begin a few weeks after school has started and will run throughout the school year.  Students reporting for SUNRISE must sign in with the main office secretary before reporting to the assigned room.  Both sessions will be supervised by a teacher and staffed by student tutors from Rocky River High School.  This is a voluntary program open to all students.  For all who participate, proper behavior is expected, there is no cell phone use and no food or drinks are permitted, as this is an extension of the school day. Participants may stay the entire time, or leave at any time. All that is required is that every student sign in and out each day they participate. Parents wanting to know if their child is participating can call the guidance office at any time. 

scheduled between classes for fitness education, band, and/or lunch.  Bell tones will sound announcing the beginning and dismissal of each class.  Students are expected to be in the room before the tardy bell tone is sounded.  Your teacher may assign detentions for being 
TARDY TO CLASS
When a student arrives late to class, mark them tardy.  Do not send a student back for a pass.  Each grade level team may adjust the following to meet the needs of the students.

Tardies will not start over each quarter or semester.

1st, 2nd, 3rd
 Tardy
classroom teacher records dates, counsels/reminds/warns student

4th, 5th, 6th 
tardy
teacher detention

7th, 8th, 9th

Tardy
30 min coordinator detention and classroom teacher makes phone call home

10th, 11th, 12th 
tardy
1-hour coordinator detention

13th+

Tardy
refer to assistant principal
TARDY TO SCHOOL 
Students are asked to observe the start time of the school day and all class starting and dismissal times and to be punctual.  Generally, three minutes are allowed for passing between classes.  Sometimes four or five minutes are tardy to class.  The following consequences for being tardy to class are:

1st, 2nd, 3rd
Tardy:
Classroom teacher records dates, counsels/reminds/ warns the student.

4th, 5th

Tardy: Lunch detention.

6th, 7th

Tardy: 30-minute detention with the Coordinator, Assistant Principal sends letter home to parents. 

8th, 9th

Tardy: One-hour Coordinator detention. Assistant Principal sends letter home to parents. 
10th – 12th
Tardy: 3-hour detention assigned, Assistant Principal sends letter home to parents and meeting is scheduled with teachers and parents.

13th

Tardy: ISED assigned, meeting is scheduled with teachers and parents. 

14+ 

Tardy: ISED or OSS may be assigned. Possible Washington DC forced withdrawal for 8th grade students. 
Records for unexcused lateness to class are maintained on an annual basis.

TEXTBOOKS
You will be issued textbooks in August and will be required to return them in June.  Fines will be assessed to cover damage that is beyond normal wear and tear.  Textbooks issued by the school to you are your responsibility even if lost or stolen.  Please be sure to report a lost or stolen textbook to your teacher as soon as possible.  You will be issued a replacement textbook and charged for the replacement cost of the book.  If the book is found after the school has received payment, you will be issued a refund.  Some teachers may require their students to provide covers for school textbooks.  It is recommended that all textbooks be covered.

TRANSPORTATION
You are entitled to bus transportation if you live two or more miles from school.  Riding the bus is a privilege that can be denied if abused.  The safety and comfort of the passengers requires that everyone remain seated when the bus is in motion and adhere to the same rules of conduct expected at school.  You may not ride any bus other than the one to which you have been assigned unless the Manager of Transportation has approved an emergency situation.

An assertive discipline plan has been implemented in an effort to maintain proper discipline and safety.  The five rules include:

1. Follow the directions of the bus driver.

2. Stay in your seats and face forward.

3. Keep hands and feet to yourself.

4. Talk quietly and respectfully to the driver and other students.

5. Do not eat, drink, throw objects, or litter.

Consequences for violation of the rules are:

1. First violation: The driver will warn the student.

2. Second violation: The student will be reassigned to a new seat on the bus.

3. Third Violation: Written referral to the Principal.  Two lunchtime detentions will be assigned.  The bus driver will call the parent.

4. Fourth Violation: Written referral to the Principal.  The student will be suspended from the bus for one (1) day with 24-hour notice.  The Manager of Transportation will call the parent and notify them that this fourth incident will result in a suspension from the bus.

5. Fifth Violation: Written referral to the Principal.  The student will be suspended for three (3) days with 24-hour notice.  The Principal will call the parent. 

6. Sixth Violation: Written referral to the Principal.  The student will be suspended for five (5) days with 24-hour notice.  The Principal will call the parent. 

7. Seventh Violation: The Principal will call the parent and arrange for a conference with the parent, student, Manager of Transportation, and the bus driver.  The student will be suspended for a minimum of five days from the bus.

8. Eighth violation: The Principal will schedule an expulsion hearing (from riding the bus) with the Director of Personnel.

A severe violation of the bus rules may result in a suspension from the bus even though no previous violations were reported.

VALUABLES
Items of great personal or monetary value should not be brought to school.  Personal valuables such as purses, watches, wallets, graphing calculators, cell phones, clothing items, etc. should always be locked up in a locker when not in use.  Most thefts at school are the result of student’s presetting locker combinations, giving their combination out to other students, or leaving items unattended.  Please be sure to keep such items in your possession at all times or locked in your locker.
WEAPONS

Possession of any weapon or look-alike weapon at school or school related events is prohibited and will be addressed according to the discipline code.  Student possession of any knife, object similar to a knife or used as a knife to threaten or injure someone will be treated as possession of a weapon and is prohibited at school or school-related events.  Toy or other look-alike guns/weapons are not permitted at school at any time for any reason.

WEB SITE

Many of the teachers use the school web site to post announcements, calendar events, academic assignments, and grades.  Progress Book can also be accessed through the school web site.  This program allows parent access to their son/daughter’s homework assignments and current grades.  The web site address is:

http://www.lnoca.org/~rrcs/.  Progress Book is http://PAXMOD.LNOCA.ORG
YEARBOOKS

In the fall, students will be able to order a school yearbook for delivery in June.  At then end of the school year, many students look forward to receiving their yearbook and ask fellow students to write or sign their book.  Unfortunately, some students take this opportunity to deface a classmate’s yearbook by writing inappropriate passages.  Such conduct will not be tolerated and offending students will receive suspensions from school.  The best advice for all students is to only allow close friends to sign your yearbook.  NEVER pass your yearbook around to a large group to be signed out of your own sight and control.

HAVE A SAFE AND HAPPY SCHOOL YEAR.
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